
Cost basis updates
Cost basis is defined as the price at which you purchased/acquired a security, including all commissions  
and fees. This information is important to you, as it is required information when completing tax returns.

Cost basis calculations

If a cost basis is not available for a security, you will see an “N/A” next to that security on the statement.

All cost basis information will be tracked automatically by Merrill for any securities purchased after the account is open.

NOTE: The information contained in the Capital Gain and Loss section of your annual tax statement is provided by Merrill as a 
value-added service and is not furnished to the IRS. The IRS has several approved methods for calculating cost basis. The calculation 
method you choose will affect the amount of the taxable gain or loss reported for the year. You are being required to specify the 
method you have elected to use on your tax return. Once a method is selected, that method must be used for all shares held in the 
security. To change the method, the approval of the IRS is required.

Capital changes

The cost basis of a security can change due to a stock split, dividend, spin-off or conversion. If any of these changes occur, 
Merrill will automatically adjust the cost basis for each security purchased at Merrill.

If you need to request a cost basis update, use the form that follows to document the necessary information. Please print this 
form, fill in the appropriate information, have all account parties sign, and fax/mail to the number/address provided.

Please note that a cost basis that has already been provided on a security purchased through Merrill cannot be changed, 
except in case of document error. Merrill reserves the right to refuse to change a cost basis if the request is believed 
to be unsubstantiated.

Merrill Lynch, Pierce, Fenner & Smith Incorporated (also referred to as “MLPF&S” or “Merrill”) makes available certain investment products sponsored, managed, distributed  
or provided by companies that are affiliates of Bank of America Corporation (“BofA Corp.”). MLPF&S is a registered broker-dealer, registered investment adviser, Member SIPC 
and a wholly owned subsidiary of BofA Corp.

Investment products:

For faster service, this form can be completed electronically by signing into your account on merrilledge.com. 

Or, choose the most convenient method to return your completed form to us:  
By Fax to: 877.229.7160 
By Mail to: 

Merrill Document Processing 
PO Box 31024  
Tampa, FL 33631-3024 

Or upload by logging into your account at merrilledge.com, choose Help & Settings > Send Document. 
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https://www.sipc.org
https://olui2.fs.ml.com/ESignOnlineUI/OnlinelandingPage.aspx?formid=0168B1
https://olui2.fs.ml.com/login/signin.aspx?sgt=3&sitesrc=mobile&_tps=963edc82b68641a49fbca77fd58b2d9b


Cost basis updates
Merrill account number: 

Phone number: 

First account-holder signature:   Date: 

Second account-holder signature:   Date: 

All account parties must sign.

Enter a separate entry for each tax lot of a security.

Security Symbol Security Name Date Purchased Quantity1 Total Original or Adjusted Cost

 

00-66-0168B11 Provide the original quantity purchased/acquired or the adjusted quantity if there have been corporate changes (for example, stock split).
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